Using MailExpress to send documents to RLD (Drop-Off Portal)

Opena web browserand navigate to https://send.rld.state.nm.us. You will be presented with the main landing page.
Click on “Drop-Off Portal”.
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You will be presented with the following screen. Pleasefill outthe followinginformation:

From address —youremail address.

To address—the email address of the person at RLD that you are sendingfiles to.

Subject—a short description identifyingwhat willbe inthe email.

Choose File —click on the Choose File button, select the file you wantto send to RLD and click Open.
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Message — a message tothe recipient.
Captcha —thisis forsecurity purposes. Typeinthe lettersthatyousee. If you have trouble orcannotsee the

letters click on the “Reset Captcha” link.
Click Send. The recipientatRLD will receive an email with alink to download the file that you have sent to

them.
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