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When an investment advisory firm is selected for examination 

by the state, the advisory firm is often notified in advance of 

the documents that may be reviewed.  A list of the required 

books and records can be found in the New Mexico Administra-

tive Code, Section 12.11.6.8.  Please make sure that you have 

all of these documents available for inspection at the time of 

the exam.  Looking at the first few items, review what is 

required and why the state is interested in 

seeing these records. 

 Accounting journals and auxiliary records

such as cash/check receipts and disbursement 

records. 

 A record of the investment adviser’s

security transactions. 

 Checkbooks, bank statements, canceled

checks, credit card statements and cash recon-

ciliation documents. 

 Unpaid and paid bills and documents

pertaining to the expenses of the firm. 
Trial balances, financial statements and internal 

audit working papers. 
These items are all reviewed by the state regulatory compli-

ance examiner in an effort to understand a registered invest-

ment advisor’s financial condition.  The accounting journals and 

disbursement records will enable the state regulator to see 

source of assets flowing into the company and then to under-

stand the monies flowing out and for what purpose.  In addi-

tion to seeing your accounting journals, or ledgers, you need to 

maintain the records that back these up: receipts, invoices, etc. 

Please make sure that all check books, bank statements, 

canceled checks, credit card statements and reconciliation docu-

ments are available.  If you do not want industry regulators 

pawing through your personal spending habits, then make sure 

you clearly separate your personal finances from those of your 

business.  Even if you are a sole proprietor, keeping a clear line 

between business and personal will serve you well.  If we see a 

large payment to a credit card that you have not shown state-

ments for and it is from your business checking 

account, this is going to raise a flag.  Who 

does the card/debt belong to and why would 

your firm be paying it? 

Unpaid bills and expenses of the firm also need 

to be available.  This is a verification that the 

firm has not fallen behind financially, causing a 

shift in the underlying financial integrity of the 

company. 

An investment advisory firm must maintain, at 

all times, a minimum net worth of $5000.00.  

If the advisor has discretion over any accounts, 

the minimum net worth requirement increases to $10,000.00. 

And if the investment advisor has custody, the requirement 

moves to $2,000,000.00. 

If you have any questions, or would like for the division to 

send you a copy of required recordkeeping for investment advi-

sors, please call me at the number below. 
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Monthly Registration Statistics (1/31/2015) 

BD Firms  18 IA Firms   16  

BD Agent   4,503 IA Reps   76 


